MNOJOXEHHUE

O TMOpsiAKe PaccMOTpeHHsI o0palieHu rpasIal B aIMHHHCTPAIHIO
MYHHIIHHMBHOI‘O ﬁIO,I[H{eTHOI‘O JOMKOJBLHOI0 oﬁpaaona'renbnoro YUIpeXIeHHA
merckuii cax Nel7 «Pyqeér»

1.06mue MOJI0KEHHA

1.1.Hacrosmee  IlonoxeHwe O IOPSOKE pAacCMOTPeHMs OOpalleHWd Trpaxznad B
AIMHHUCTPALMI0  MYHHIMNATEHOTO OIO/KETHOTO  JOIIKONBHOTO  00pasoBaTENbHOIO
yapexaenus nerckmii cam Nel7 «Pydueék» (manee — JIOY) paspaboTaHo B COOTBETCTBHH C
QepepansaeM 3ak0HOM 0T 02.05.2006 Ne 59-®3 «O mopsizke paccMOTpeHHs oOpalleHHH
rpaxxnad Poccuiickoit ®Depepaiumy.

[lomoxeHHeM  pETymHpYIOTCS  TPABOOTHOIICHHS,  CBA3aHHBIE € peald3alued
rpaxganuaoM PO 3akpemnennoro 3a HuMm KoHcrurynued P® npasa oOpalneHHs B OpTaHbl
MECTHOTO CaMOYIIpaBJICHHs, YCTAHABIMBACTCA TOPSIOK DPAcCMOTPEHHs oOpalneHHil TpakiaH
B agMuHMCcTpanuio JIOV.

1.2. Opranusamus paboThl ¢ OOpameHAsIMH rpakaald B agMuancTpanuio JIOY sexerca B
cootsercTBur ¢ Koncrurynuei PO, ®enepansusm 3akoroM oT 06.10.2003 r. Ne 131-@3 «O6
o0mEX MpPHHNMIAX OPraHU3alldi MECTHOro caMoynpapieHHS B PD, « DenepalbHLIM 38KOHOM
or 02.02.06 r. Ne 56-®3 «O mnopsiake paccMOTpeHHs obOpamesmii rpaxnan P®», YcraBom
JOVY u mHacrosmuMm [lonoxeruem.

1.3. VcranoBneHHblt HacTosumuM  [IoJOMKEHHEM IOPSIOK PacCMOTPEHHS OOpalleHHH
IPaKIAH pACIpOCTpaHSeTCs Ha BCe OOpAaleHMS TIpax[aH, 3a HCKIIOYECHHEM OOpalleHHMH,
KOTODBIE IOIJIEXAT PACCMOTPEHHMIO B WHOM IIOPSJIKE, YCTAHOBIEHHOM  (eaepaibHbIMA
KOHCTHTYIIMOHHBIMM 3aKOHAMH M WHBIMH (elepalbHbIMH 3aKOHAMH, a TaKkKe MHCEM,
HCIONHEHHEX HA O(DHUIMANGHEIX ONaHKaX  YYpexIcHHH, opraHusalui,  INpeAnpHsaTHH,
NOINMACAHHBIX WX  PYKOBOAHTENSIMH, YIOJIHOMOYEHHEIMH HAa TO JIMIIAMH, KOTOPBIE
pacCMaTPHBAIOTCS B MOPSIIKE, YCTAHOBIEHHOM JUISL OOIIEH KOPPECHOHICHITHH.

1.4. YcTaHOBIEHHBIA HACTOAIMM IlOJIOKEHHEM NOPSAOK PacCMOTPEHHs oOpameHuH
TpakIaH pacmpoCTpaHseTCs Ha  IPAaBOOTHOIICHMS, CBA3aHHBIE C  PAcCMOTPEHHEM
oOpamieHH# WHOCTpPaHHBIX IpaXiaH u aull Oe3 IpaXkJaHCTBa, 3a MCKIIOYEHHWEM CIydacs,
YCTAHORIEHHEIX MEXIYHAPOIHEIM JoroBopoM Poccmitckoit Demepanuy mmu  denepaibHEM
3dKOHOM.

1.5. TIpa paccMOoTpeHHM oOpalleHuss He [JOIyCKaeTcs pasTIallcHHE CBEICHHH,
COZIepIKAIMXCS B OOpaIleHuy, a Takke CBENCHMH, KacaloIMXCsS JaCTHOH JKU3HU IPaXKAaHWHA,
6e3 ero cornacus. He sBisercs pasryamieHueM CBeIeHHH, copepkaluxcs B oOpallcHHH,
HaIpaBJICHHE IHCBMEHHOrO oO0palleHuss B TIOCYJapCTBEHHBIM OpraH, Oprad MecTHOro
CaMOYIIPaBICHHUS WM JODKHOCTHOMY IHUIY, B KOMIIETEHIHIO KOTOPBIX BXOIHUT pEIICHHUES
TIOCTARJIEHHEIX B 0OpaleHne BOIPOCOB.

1.6. Anmunmctpamus JIOY cucreMaTHueckd aHaANM3HpyeT H 0000maer oOpaimeHusI
rpaXHaH, COICpKaImuecs B HAX KPUTHYECKHE 3aMEYaHHWs, C ILEIBI0 CBOCBPEMCHHOIO
BLIABICHUS U YCTpaHEHHS NPHUYWH, MOOPOXKIAIOIIMX  HApymeHHe IIpaB U OXpaHAEMBIX



3dKOHOM HHTCPCCOB I'paKaaH.

2. [IpaBo rpaxaan Ha oOpalleHue

2.1. 'paxxmane MMEIOT TPaBO OOpamaThCs JUYHO, B YCTAHOBJICHHOW (opme, a Takke
HaNpaBIATh MHIUBUAYaJbHbIE U KOJUIEKTUBHBIE IMUCHbMEHHbIE OOpAIIECHHUs B aIMHUHHCTPALUIO
JAOY mubo AOHKHOCTHBIM JIHIIAM.

2.2. T'paxxgane peanu3yloT TMpaBo Ha oOpamieHue cBOOOJHO U JOOPOBOJBHO, HE
HapyIlas MpaB U CBOOOJBI APYTUX JIULI.

2.3. ®opma obpalieHus TpakJaHaMy BBIOMPAETCS CaMOCTOSITENBHO.

2.4. PaccMoTpeHHEe OOpaIeHU TpakiaH OCYIIECTBIAECTCS OecCIiaTHO.

2.5. IIpu paccmoTpenun oOpaieHus B aaMuuauctpanuio JJOY rpaxaaHiH UMeeT MpaBo:

- IlpeacraBnaTh  OMOJHUTENbHbIE JOKYMEHTHl W MaTepHalbl, JuOO oOpamarbes C
pocb00if 00 NX UCTPEOOBAHUH.

- 3HaKOMHUTbCSI C JOKYMEHTaMH U MaTepualiaMd,  KAacalolUMHUCS PaCCMOTPEHHUS
oOpalieHus, ecid 3TO He 3aTparuBaeT MpaBa, CBOOOBI M 3aKOHHBIC MHTEPECHl JIPYIHX JIHII,
€CJIM B yKa3aHHBIX JOKYMEHTaX U MaTepuajaXx He COAepkarcs CBEIEHUs, COCTABIAIOIINE
TOCYJapCTBEHHYIO WM HHYIO OXpaHsAeMylo denepaabHbIM 3aKOHOM TalHY.

- [lonyyaTh NMHCbMEHHBIH OTBET IO CYIIECTBY IOCTaBJIEHHBIX B OOpallleHHe BOIIPOCOB,
3a UCKJIIOUEHUEM CITydaeB, yKa3aHHbIX B M.1.5.4, 5.8 Hacrosimiero IlonoxeHus yBeaomiieHHE
0 TepeaJpecaluy TMHCbMEHHOTO OOpalieHusi B rocyJapCTBEHHBIE OpPTraHbl, OPraH MECTHOIO
CaMOYIPABJIEHUS WIM JOJDKHOCTHOMY JIMIYy, B KOMIIETEHIIMIO KOTOPBIX BXOAMT pEIICHUE
MOCTaBJIEHHBIX B OOpAIlIEHUU BOIPOCOB.

- O0Opamarbesi ¢ kajnoOoi Ha MPUHATOE IO OOpAIIEHUIO pELICHHE WM JIeHCTBHE
(Oe3neiicTBUE), a TAaKXKE C 3asBICHUEM O MPEKPAIICHUU PACCMOTPEHHUS OOpaIieHusl.

3. TpeOoBanusi K MUCbMEHHOMY OOpAalIeHHIO

3.1. B muceMeHHOM OOpalieHWy TpakJIaH B 00s3aTETLHOM TMOPSAKE  YKa3bIBACTCS
HauMCHOBAHUC AIMUHUCTpALNH, JII/I60 q)aMI/IJII/IH, numMda, OTYCCTBO COOTBCTCTBYIOIIICTO
JOJIKHOCTHOTO JIMIA WM €r0 JTOJDKHOCTH B anmMuHucTpauuu JIOY, a takxke CBo (paMUINIo,
numda, OTYCCTBO, IOYTOBBIN anpec, o KOTOpOMY JOJI?KCH 6I>ITB HaIrpaBJICH OTBCT,
yYBEJIOMJICHHE Tepeaapecaliil OOpallleHusl, HM3j1araeT CyTh MPENOKEHUs, 3asBIICHUS WIH
)I(EUIOGBI, CTaBUT JIMYHYIO HNOANHWCH U JAaTy.

3.2. B ciyyae HeOOXOAMMOCTH B TOJITBEPXKIACHHUE CBOMX JIOBOJOB TPAKIAHWUH TIO
IMUCbMCHHOMY 06paH_I€HI/IIO npujaractT AOKYMCHTHI U MAaTCPUAJIbL .HI/I6O HUX KOIINHU, KHHWKKU U
OpUTHHAJIBI HHBIX JOKYMEHTOB, MPUJIOKEHHbIE K OOpaIleHUsM, BO3BPALIAIOTCS 3asBUTEISM
10 UX Mpocsoe.

3.3. OOpamenune, mnocrynusmee B Aamunucrpamnuio JIOY mo uHOOPMAIMOHHBIM
cucreMmam O6H_I€I‘O MOJIb30BaHU, MOMJICKHUT PACCMOTPCHHUIO B MOPAAKE, YCTAHOBJICHHOM
gactosmuM IlomosxeHueM.

3.4. I'paxgaHuH HampaBlIsieT CBOE NHCbMEHHOE OOpallieHHe HEMOCPEACTBEHHO Ha UMs
3aBenytomein JIOY wnm ero 3amectuteneil, B KOMIIETCHIIMM KOTOPBIX BXOAUT PpEIICHUE
IIOCTABJICHHBIX B 06paH_I€HI/II/I BOITPOCOB.

3.5. [luckmMeHHOe OOpalIeHue TOMJICKHUT O0A3aTeIbHOW PETUCTpAIlMH B TEUEHHUE TPEX
I[Heﬁ C MOMCHTA MOCTYILJICHHA.

Bce mocrynmatomme B agmubuctpanuioo JOY muchMeHHBIE OOpamieHus TpaxkaaH
NPUHUMAIOTCS,  YYUTHIBAIOTCS, PETUCTPUPYIOTCS. PerucrpannoHHbI HHIEKC oOpaleHus
TpaXJAaH YKa3bIBae€TCs B MUCHbMEHHOM OOpaIIeHMM, KOTOPBIA CTaBUTCS B HIDKHEM IPaBOM
yIJIy IEpBOro JUCTa.

3.6. [luceMa rpaxigaH € MOMETKOW «JIMYHO» TOCJE€ MPOUYTECHHS apecaTtoM, B Cilydae,



€CIM B HUX CTaBSATCS BOMPOCHL, TpeOyromme OQUIHMATBHBIX OTBETOB, IMEepeNalTcs Ha
pEerucTpaluio B YCTAHOBJIEHHOM IOPSIJIKE.

3.7. IlucemenHoe oOpalieHue, colepikaliee BOMPOCH, PElIeHHE KOTOPHIX HE BXOAUT B
KoMneTeHuo agMuaucTpanuu OV, momiexuT mnepechUlKe B TEUEHUE CEMU JHEW CO JIHS
perucTpany B COOTBETCTBYIOUIMI OpraH WM COOTBETCTBYIONIEMY IODKHOCTHOMY JIMILY, B
KOMIIETEHIIMI0 KOTOPOTO BXOAMT pEIICHHWE IIOCTABICHHBIX B OOpalleHHUH BOIMPOCOB, C
YBEJIOMJICHHEM TpaXXIaHWHA O Tepeajpecalid ero oOpalleHus, 3a HCKIIYCHUEM CIIydas,
yka3zaHHoro B ILIL 5.4, 5.8 Hactosimero IlomoxxeHus.

3.8. 3ampemaercss HampaBiATh KaJloObl I'paKIaH Ha PacCMOTPEHHE TEM JOJKHOCTHBIM
munaMm aamuHuctparuu JJOY, pemenune wim neiictBue (0e31eiCTBUE) KOTOPBIX 00XKaIyeTcCs.

4. PaccmoTpeHue oOpalleHuil rpakaaH, MNOArOTOBKa OTBETOB

4.1. OOpamenune, mnocrynuBmee 3aBenytonieid JIOY, mnomiexxur o0s3aTeTbHOMY
PacCMOTPEHHUIO.

4.2. Yuer, perucrtpaisi, XOJl PAacCMOTPEHHUsI OOpalleHHs TpaxdaaH OCYIIECTBISIOTCS
3aBEYIOLIEH ¢ 3aHECEHNEM B JKYPHAJ M KapTOUKY JIMYHOTO MpUEMA.

4.3. 3aBenyromas JOVY:

- obecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE  PacCMOTPEHHUE
oOpailleHusi, B cllyyaeé HEOOXOJUMOCTH — M C Yy4YacTUEM TpaKIaHWHA, HaINpaBHUBILETO
oOpareHue;

- 3ampammMBaeT HEOOXOAMMBIE JUISl  PAacCMOTpPEHHUs OOpalleHus: JAOKYMEHThl H
MaTepuaibl B IPYTHX OpraHax U y APYTHX NTPEINpHUSITHA U OpraHu3aluil , 3a MCKIIOYEHUEM
CyJIOB, OpraHOB JO3HAHMs W OPTaHOB NPEIBAPUTEIHLHOTO CJIEIICTBUS;

- IPUHUMAET MEphI, HAMpaBJICHHBIE HA BOCCTAHOBICHUE WM 3alIUTY HaPYIICHHBIX
npaB, cBOOOJ M 3aKOHHBIX MHTEPECOB TpaXkIaHUHA;

- JaeT THCHMEHHBIE OTBETHI IO CYLIECTBY MOCTABICHHBIX B 0OpAIllEeHUH BOIIPOCOB;

- YBEJOMJISIET TpaXkJlaHWHA O HANpaBJIEHUU €ro oOpallleHusi Ha PacCMOTPEHUE B JIPYroi
OpraH Wi Jpyrue NPEeanpusTHs W OpPraHu3alid B COOTBETCTBUM C UX KOMIIETCHIIHEH.

4.4. YupexxeHusi, OpeInpUsITUs U OpraHu3allyd MO HANpaBICHHOMY B yCTaHOBJICHHOM
nopsiake 3ampocy 3aBenytonieit JIOY, paccmarpuBaromero ooOpamieHue, o0s3aHbl B TCUCHHE
15 nHeill mpenocTaBiATh AOKYMEHTHl M MaTepuaibl, HEOOXOAWMBbIE MJii PacCMOTpPEHUs
oOpamieHus 3a HCKIIOYCHHEM JIOKyMEHTOB M MaTe€pHajioB, B KOTOPHIX COAEP)KATCS CBEICHHMS,
COCTaBJISIIOLIME TOCYJApCTBEHHYIO MM OXpaHseMyio (eaepalbHbIM 3aKOHOM TailHy, W AJis
KOTOPBIX YCTaHOBJIEH OCOOBIN TMOPAJOK MPEJOCTaBICHUS.

4.5. OTBeTbl Ha oOpamieHMsi TPaKIAaH, NPUCJIAHHbIe HA uMs 3aBenywomeid OV,
rOTOBSATCA Ha OJIaHKe y4Ype:KIeHus 3a noaAnuchio 3agenywiuneit IOY u perucrpupyrwres B
JKypHaJe.

7.6. OTBeTHl  JTOJKHBI COJEPXKaTh KOHKPETHYIO M YETKYI0 WH(pOpMAIMI0 IO BCEM
BOIPOCAaM, IIOCTAaBJIEHHBIM B OOpalleHHH TrpaxaaH. Ecau 3asBuTeNio AaH OTBET B YCTHOM
dopme, TO B MaTepuanax, NMPUIOKEHHBIX K OOpaIleHHUI0, JOJKHO OBITh 3TO yKazaHo. Ecmu
aeTcsi TMPOMEKYTOUHBIM  OTBET, TO YKa3bIBAaeTCSl CPOK OKOHYATEIbHOIO  pEIICHUS
IIOCTaBJIEHHOI'O0 BOIPOCA.

OTBeTbl, NOATOTOBJEHHbIE HA OCHOBAHMU TMPABOBBIX [OKYMEHTOB, JOJIKHBI
co/Iep:KaTh PEKBU3MTHI ITHX AOKYMEHTOB C yYKa3aHMeM AaThbl U HAMMEHOBAHMS.

OTBeTr Ha KOJNJIEKTHBHOEe o0palleHHe OTHpaBjseTcsi Ha UMS  TeEpPBOro
NOANUCABIIEI0 ero JIMNa, ecJd B MHCbMEe He OrOBOPEHO KOHKpeTHOe JHIO, KOMY
HA/UIeKUT JaTh OTBeT.

OtBer Ha oOpamienue, mnocrynusiiee B Anmunuctpanuto JJOY nmo uHPOpMaLMOHHBIM
cUcTeMaM OOILEero IMOJIb30BaHMsI, HaMpaBlIIeTCS IO IOYTOBOMY aJpecy, YKa3aHHOMY B
oOpareHuu.

4.7. OOpamieHusi TpaKJaH IIOCIEe HX PACCMOTPEHUS HCIOIHUTEISIMU BO3BPAIIAIOTCS



CO BCEMH OTHOCALIMMHCA K HMUM Matepuanamu 3asenytouieir JIOY, kortopsiii ¢dopmupyer
Jena, B TOM 4YHCIE€ C OTBETOM 3asBUTENI0 B Cllydae, €CJIM JaBajioCh  IMOPYyYECHHUE
WH(OPMUPOBATh PYKOBOJACTBO O PE3ylbTaTax pPacCMOTPEHHS.

4.8. Tlopsimox BU3WPOBAaHMS TMOATOTOBICHHBIX OTBETOB Ha oOOpamieHusi TpaxkaaH 3a
noanuceio 3aBeayromien [JOY u ero 3amectuteneil ycTaHaBIMBAETCA CIACAYIOIIMIA:

Ha BTOPOM JK3eMILISApe OTBeTA 3asiBUTEII0 B JIEBOM HHUKHEM YIJY YKa3bIBaeTcs
¢bamunus W DoAmMCh MCHOJHUTE/SI, HOMEpP ero Cciay:keO0HOoro TtejgedoHa, a TaKke
NMPOCTABJSIIOTCS  BU3bl PYKOBOAUTEJIEH, YYACTBOBABIIMX B MOAr0OTOBKEe OTBeTa, C
pacumgpoBKkoil paMHIN.

4.9. Ha xaxaoM oOpaiieHny 1mociie OKOHYATEIIPHOTO PEIICHUS W €T0 UCIIOJIHEHHS JOJKHA
ObITh OTMETKa 00 ucmoiaHeHuu «B gemo», [gara M au4yHas MOANKMCH JOJKHOCTHOTO JIMIIA,
npuHsBIIEro 3To pemeHue. [Ipennoxkenns, 3asBiIeHHS U Kajao0bl, KOIIMA OTBETOB Ha TpakIaH
dbopMUPYIOTCS B €O B COOTBETCTBUU C YTBEPIKIECHHOW HOMEHKIATYPOH JIeT.

5. lopsinok paccMOTpeHHsI OTAeJbHBIX OOpameHuit

5.1. Obpamenus rpaxnaas, nocrynusmme 3asenywoomemy JIOY u3 cpenctB MaccoBon
uH(pOpMallMK, paccCMaTPUBAIOTCS B MOPSIAKE M CPOKH, MPEAYCMOTPEHHBIE HACTOSIIUM
[Tonoxenuem.

5.2. B ciiydyae ecyid B MUCbMEHHOM OOpallleHUU He YKa3aHa (paMuusi rpaskIaHUHA,
HANpaBUBIIEro o0paileHre M MOYTOBbIA aJapec, M0 KOTOPOMY J0JI:KeH ObITh HANPaBJieH
0TBeT, OTBET Ha oOpameHue He naercs 3asenywouieid JLOY, npuHuMaercsi pelieHue o0
CNIMCAHMU JAHHOTO oOpameHus «B neno».

5.3. Ecnu B ykazaHHOM OOpalieHUu COJEPXKATCSd CBEICHUS O IMOATOTAaBINBAEMOM,
COBEpPIIAEMOM WJIM COBEPIICHHOM IPOTHUBONPABHOM JICSIHUM, a TAaKXKe O JIMLEe, €ro
MOJArOTAaBIMBAIOLIEM,  COBEpIIAIOIIEM MM  COBEPIIMBIIEM, oOpallleHue  MOIJICKUT
HaIpaBJICHUIO B OpraH B COOTBETCTBUU C €r0 KOMIIETEHILIUEH.

5.4. OOpamenue, B KOTOPOM oOOXamdyeTcs CyAeOHOe pelieHue, BO3BpallaeTcs
TPpaXTAaHUHY C Pa3bsCHEHHEM IMOPsIKa 00XAIOBAHUS TaHHOTO CYACOHOTO PEIICHUS.

5.5. Ilpyn mony4eHUH NMHCHMEHHOTO OOpAIEeHUs, B KOTOPOM COJEP)KATCS HEIECH3ypHBIC,
OCKOpPOUTENbHBIC BRIPAKCHHUS, YTPO3bI )KU3HU, 3I0POBBIO MM UMYIIECTBY JOKHOCTHOTO JIMIIA,
a TaKk)K€ WIEHOB €ro CeMbU 3aBeAYIOLIUH BIpaBe OCTAaBUThH oOOpaileHue 06e3 OTBeTa Mo
CYIIECTBY  IIOCTABICHHBIX B HEM BOIPOCOB U COOOMIMTH TpaKIaHWUHY, HAMpPABUBIIEMY
oOpareHue, O HEeJOIMYCTUMOCTH 3JI0YMOTPEOIECHUS TTPaBOM.

Pemenune o crucanum JmaHHOTO oOpamieHUsi «B 1emo» W HampaBleHUH  COOOINEHUS
3agBUTENI0 O HEJOMYCTUMOCTU 3JI0YNOTPEOTICHHUs] MPaBOM MPUHHUMAETCS U MOJIUCHIBAETCS
3aBenyronieit JJOY

5.6. B cimygae ecnmu  TEKCT THMCHMEHHOTO OOpalieHuss HE TMOJAACeTCs TMPOYTCHHIO,
oOpaiieHrue He TOJUICKUT HAMPaABICHUIO HAa pPACCMOTPEHUE H OTBET HA HEro He JaeTcs.
3asBuTeno 00 3TOM cooOmaercs, eciu ero ¢GaMuiIus U TOYTOBBIM aapec IMOIIAr0TCs
NpoYTeHHIO. PerieHne o cnucaHuM JaHHOTO oOpamieHus «B 1emno» u cooOUeHNN 3asiBUTEIIO
MPUHUMAIOTCS. Y TIOJIUCHIBAIOTCS 3aBEYIOIIMM HWJIM 3aMECTUTEIIEM.

5.7. OOpamienusi TpaxJaaH, IOCTYMUBIINE OT OJHOTO U TOTO K€ JIUIA IO OJHOMY U
TOMY K€ BOIIPOCY, €CIM CO BPEMEHH MOJaud MepBOro OOpalleHHs UCTEK YCTaHOBJICHHBIN
HactosmuM [lonoskeHneM CpoK pacCMOTPEHUs WM 3asBUTENb HE COTJACEH C MPUHATBHIM IO
€ro OOpalleHUI0 PEHIeHUEM, CUUTAIOTCS MOBTOPHBIMHU.

[Ipu paboTe ¢ MOBTOPHBIMH OOpANIEHUSMHU 3aBEAYIOIIHA (DOPMHPYET IEN0 C YKe
UMEIOUTUMHUCS TOKYMEHTaMHU M0 OOpallleHUusM JaHHOTO 3asBUTEINS.

He cumtaroTcst mOBTOPHBIMU OOpAIEHUSI OJHOTO U TOTO K€ 3asABUTEINS, HO MO Pa3HBIM
BOIPOCaM, a TakXe MHOTOKpaTHble — MO OAHOMY M TOMY K€  BOIPOCY B cllydyae, ecliu
MPUYUHBL, 10 KOTOPBIM OTBET IO CYIIECTBY IOCTABJICHHBIX B OOpAIIEHHH BOMPOCOB HE MOT
ObITh JaH, B MOCIEAYIOIIeM ObUTM YCTpaHEHbI, TpakJaHUH BIIpaBE BHOBb HANpPaBUTh



oOpatenue 3aBenyromeiimy JJ0VY.

5.8. B cnydae ecnii B MUCbMEHHOM OOpaIlleHUH TpaKJaHWHA COJACPIKUTCS BOIPOC, HA
KOTOpBIM €My MHOTOKpPaTHO [1aBaJUCh IHCbMEHHBIE OTBETHI IIO CYIIECTBY B CBSI3M C paHEe
HalpaBJI€HHbIMU OOpAILIEHUAMH, U NIPH 3TOM B OOpAIlEHUH HE MPHUBOIATCA HOBBIE JOBOJIBI
win obcroarenbcTBa 3aBeAytonmii JIOY BrnpaBe NpuHATH pelieHne O 0e30CHOBATEIBHOCTH
OUYEepEeAHOro OOpAlLEHUs U NMPEKPALIEHUH TEePenucKu C IpakJaHMHOM. O TaHHOM pelleHUH
yBEIIOMJISIETCS TpaKIaHWH, HAIIPABUBIIHNI oOpaleHue.

5.9. B cimydae eciau OTBET MO CYIIECTBY ITOCTaBJIECHHOTO BOMpoca B OOpalieHuu He
MOXeT OBbITh JaH Oe3 pasrjallleHUs] CBEIEHHUH, COCTaBISIOMIMX OXpaHsAeMylo (eaepalbHbIM
3aKOHOM TailHy, IpaK[aHWHYy, HalpaBUBIIEMY OOpalleHue, cOOOIAeTCs O HEBO3MOXKHOCTHU
JIaTh OTBET 110 CYLECTBY B CBA3M C HEJOIYCTUMOCTBIO DPA3IJIAIIECHUs yKa3aHHBIX CBEIECHUU.

6. Cpoxu paccMoTpeHusi oOpalleHHM M yBeJOMJIEHHMe 3asiBUTeJIei

6.1. OOpamenus, mnocrynusmue 3aBenymoomemy OV, paccMarpuBaioTcss B CpPOK J0
OJTHOTO Mecsilla €O JHSA UX PErucTpaluM, €ClIM HHOW CpOK (MEHbIIWM) HE YCTaHOBJIEH
pykoBonuTeneM Jubo ero 3amectureneM. OOpaiieHus, He TpeOyolUe JONOJHUTEIHHOTO
U3y4eHHs] U NPOBEPKH, paccMaTpuBaroTcs Oe3ornaratenpbHo. O pesynabTaraX pacCMOTPEHHs
YBEIOMIISIFOTCSL 3asIBUTEIIH.

6.2. B HCKIIYHUTEJBbHBIX  CJIYy4YasiX PYKOBOAUTEJ]b BIpPpaBe IMPOMJIUTH CPOK
paccMoTpeHusi odpameHusi He 0oJiee yem 3a 30 aHell, yBeIOMHB O NPOAJICHHMH CPOKa €ro
paccMOTpeHus rPakAaHMHA, HaIlpaBHUBIIEro oopamenne. Ilpoasnenue cpoka
opopMmisieTcsl HMCNOJHUTEJSIMH He MeHee 4eM 3a NATHh JHeH /10 HCTEYEeHHMs CpOKa
paccMOTpeHusi oOpalleHus.

7. Opranm3zauuss padoThbl 10 JUYHOMY IPHEMY TIpPaKIaH

7.1. T'pabuk m mopsAmok auvHOro mnpuemMa TpaxaaHn B JIOY ycranaBmuBaeTcs
PYKOBOAUTEIIEM.

7.2. Ilpu ITUYHOM NpUEME TPAKIAHUH TPEABABISIET AOKYMEHT, YAOCTOBEPSIONIMN €ro
JUYHOCTb.

7.3. [lo Bompocam, He BXOISIIMM B KoMIeTeHIUo 3aBenyromero 10V, 3agaBurensim
PEKOMEHIYETCSI OOpaTUTHCS B COOTBETCTBYIOIINE OpPTaHbl, YUPEKJACHUS, OpPTaHU3AIIHH.

7.4. Bo BpeMs 3amucH Ha MPUEM 3aBEAYIOUIMNA 3aloJHSAET KapTOYKY JIMYHOTO MpUema
rpaxnannHa (dopMa TpuUiaraeTcs), B KOTOPYIO 3aHOCUTCS COJACpKAHHE oOpartneHus
rpaXJAaHWMHA Ha JMYHOM I@IpHUeMe, a TakXke  pe3ojouus  Benymero mnpuem. llpu
HEOOXOUMOCTH TpaKJaHAM TNPeIaracTcsi HU3JOXKUTh CYTh BOIPOCa B MHCHMEHHOM BHJIC.
[TucemenHoe  oOpamieHHMe B OSTOM clydae  PETUCTPHpPYETCS M paccMaTpuBaercs B
YCTaHOBJICHHOM MOPSJKE, a B KAPTOUKE Jenaercs OTMeTka «(OCTaBJICHO 3asBIECHUE» U Jara
perucTpanum.

B cinyuae ecnu  H3N0XKEHHBIE B YCTHOM oOpamieHuH (akTbl ¥ 0OCTOSTENbCTBA
ABIIIOTCS OYEBHUJIHBIMH W HE TpEOYIOT IOIMOJHUTEIBHOW MPOBEPKU, OTBET Ha oOpalleHue ¢
coriacus TrpakJaHWHA MOXKET OBbITh JIaH YCTHO B XOJ€ JIMYHOTO MpHEMa, O YeM JenaeTcs
3alyCh B KapTOUKE JUYHOTO MpUEMa IpakIaHUHA. B OCTalbHBIX Cllydasx IaeTcsi MUChbMEHHBIN
OTBET IO CYIIECTBY MOCTABJICHHBIX B OOpAIICHUH BOIPOCOB.

7.5. Tlpu MOBTOPHBIX OOpaIEHUAX MOAOUPAIOTCS HMMEIOIIUECS MaTepuabl MO ACIy
3asIBUTETIS.

7.6. B Xone JUYHOTO MpUeMa TPaKIAaHWHY MOXKET ObITh OTKa3aHO B JaJbHEHIIEM
pacCMOTpPEHHUH OOpalleHHs], eCIM €My paHee ObUT JaH OTBET IO CYIIECTBY IOCTaBJICHHBIX B
oOparieHuu BOIPOCOB.

8. PaboTa ¢ oOpameHnsiMu, MOCTABJIEHHbIMI Ha KOHTPOJIb



8.1. OOpamieHusi, B  KOTOPBIX COJEPXKAaTCs  BOMPOCH, HMEKOIIME  OOJBIIOE
OOIIECTBEHHOE 3HAauYeHHE, COoOoOIIaeTcss O KOHKPETHBIX HAPYIICHHSX 3aKOHHBIX MpaB U
HMHTEPECOB rpaxkaaH, kak npasuio craBarcs Ha KOHTPOJIb.

8.2. Ha  kouTponmpHbIX  oOOpamenusix  craBsatcs nometku «KOHTPOJIb» u
«ITOJIEXKUT BO3BPATVY».

8.3. JIoJDKHOCTHOE JIMIIO — MCIOJHUTENh B YCTAaHOBJIICHHBIE CPOKH paccMaTpUBaeT
KOHTpPOJIbHOE  oOpareHue, uWHGOPMHUpPYET O pesyiapratax 3aBenyromero JIOY, koropslid
TOTOBHUT OTBET 3asIBUTEIIIO.

84. Ecmm B o0O0pameHusXx TroOCyJapCTBEHHBIX OpPraHOB COACPXKATCA TMPOCHOBI
npouH(OPMUPOBATh HX O PE3yIbTaTaxX pPACCMOTPEHUS TPaXIaH, TO HCIOIHUTEIh TOTOBUT
otBeT U uMm. OtBerbl noanuckiBaloTca 3aBenayromum JIOY. 3aseayrommii  [JOY Bnpase
MPEJIOKUTH UCTIOTHUTENO TMPOJOIKUTh PabOTy ¢ MIPOBEICHUEM JTOMOTHUTEIBHBIX MPOBEPOK
WIM TIOCJIe TOANHMCAaHMS OTBETa CHHCAaThb MaTepuaigbl MO0 pe3yiabTaTaM pPacCMOTpPEHUs
oOparenust «B nemo».

8.5. OOpamieHre cuuTaeTcssi UCHOJHEHHBIM W CHHUMAeTcs C KOHTPOJS,  €cld
pacCMOTpEeHBl BCE TIOCTABJICHHBIE B HEM BONPOCHL, MPHUHATHI HEOOXOIHWMBIE MEpHI,
3asgBUTENSIM JIaH OTBET.

8.6. IlucekMenHbie OOpalieHHs, Ha KOTOpPBIE HAIOTCS TMPOMEXKYTOYHBIC OTBETHI, C
KOHTpPOJIsI HE cHUMaroTca. KOHTposib 3aBepiiaeTcss TOJBKO IMOCHE BBIHECEHMSI W NMPUHSATHUS
HCYCPIBIBAIOIINX MEp M0 Ppa3peliCHUI0 MPEeJIOKECHUs, 3asBIICHUs, XanoObl. Pemenue o
CHSITHU C KOHTPOJISI MpUHUMaET 3aBeayromuid JJOVY.

8.7. KourtponmbHble  oOpalieHuss  JOJDKHBI COJEpKaTh  KOHKPETHYH) W YETKYIO
uH(GOpPMaLIMIO 0 BCEM BOIPOCAM, MOCTABICHHBIM B OOpaIEHUSIX MPaXaaH:

- €CIU CPOKH pPAaCCMOTPEHHUsS MPOJJICHBI, TO IOJKHBI OBITh YKa3aHbl MPUYUHBI U
OKOHYATEJIbHAs JlaTa PaCCMOTPEHUs, M0 UCTEYEHUH KOTOPOU OyJeT AOMOIHUTENBHO COOOLIEHO
0 IpojIeTIaHHOi paboTe;

- B OTBETE JOHKHO OBITh YKa3aHO O TOM, 4YTO 3asBUTEIb B TOW WIM HHOM (opme
nporuH(OPMUPOBAH O PE3yNIbTaTaX PACCMOTPCHHS,

- OTBET 3asBUTENIO IOAMUCHIBACTCS PYKOBOIUTEIIEM;

- K OTBETY TMPHUKIIAIBIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpaIleHHs] TPaKIaHWHA, ©CIH
Ha HeM ctouT mTami «[TIOJJIEJXKUT BO3BPATVY ».

9. KontpoJab 3a coluoaeHneM MOPAAKA PacCMOTPeHHUs o0palleHnin

9.1.3aBenyronmii JIOY B mpenenax cBOE€l KOMIIETEHIIMHU OCYILIECTBISAET KOHTPOJIb 3a
cOONIOZCHHEM  TIOpSAIKAa  pacCMOTpeHHsl — oOpallleHui,  aHamu3upyeT  COJAepIKaHHe,
MOCTyNaloMuX oOpalleHnii, HaMe4aeT MEPONPUATHUS M0 UX YCTPAHEHUIO, €CIM TaKOBbIE UMENN
MECTO OBITb.

9.2. 3aBemyrommii JIOY npuHuMaer Mepbl MO CBOCBPEMEHHOMY  BBISIBICHHUIO U
YCTPaHEHUIO NPHUYMH HAPYIICHUS MPaB, CBOOO U 3aKOHHBIX HHTEPECOB IPaXKAaH.

9.3. Jluma, BHHOBaThIC B HAPYIICHWHM TOPSAJIKA PACCMOTPEHHUs OOpaIleHW TpakKIaH,
HU3JI0KEHHOT'O B HACTOAILIEM HOJIO)KGHI/II/I, HCCYT OTBCTCTBCHHOCTD, npeaAyCMOTPCHHYIO
3aKoHoIaTeILCTBOM PD.

10. XpaHeHue MaTepuajaoB MO OOpAlIEeHUSIM TPaKIaH

10.1. 3aBegyrommii JIOY ocyiiecTBiasieT XpaHEHUE W HMCIIOJIb30BaHUE B CIPABOYHBIX U
WHBIX [ENIX NPEUIOKCHHM, 3asBICHUN U KAI00 rpaskaaH.

10.2. BHecTu B HOMEHKIIATYpY KypHaJ PETUCTPAIIUU TI0 OOpAIIEHUSIM TPaK/IaH.

10.3. OTBeTCTBEHHOCTh 3a COXPAaHHOCTb JOKYMEHTOB MO  OOpAaIICHUSM TpakKAaH
Bo3yiaraercsi Ha 3asenytomero J[OVY.



10.4. YcranaBnuBaeTcsi CpPOK XpaHEHUS TNPENJIOKECHUHN, 3asBICHHUM, XKanod TpaxgaH u
JOKYMEHTOB, CBSI3aHHBIX C UX PacCCMOTPEHHEM U paspelieHueM — 5 neT. B HeoOxoanmbIx
Cllydasix  9KCIEPTHOW KOMHMCCHEH MOXXET OBbITh NMPHUHATO pelieHHe 00 yBETHMYEHHH CpOKa
XPaHEHUs WIH O MIOCTOSIHHOM XpaHEHWH Haubolsiee HEHHBIX MPEeUI0KEeHUN Ipax/IaH.

10.5. [lo ucTeueHuM yCTaHOBJIEHHBIX CPOKOB XPaHEHMs JOKYMEHTHI IO IPEIIOKEHHUIM
3asgBJICHUSM U KajlobaM TpaxkJaH MOJJIeKaT YHUUYTOXKEHHUIO B COOTBETCTBUU C YTBEP)KICHHBIM
DenepanbHoil apxuBHO ciyx00it Poccun 06.10.2000 r. IlepeuneM THIOBBIX YIPaBICHUECKUX
JIOKYMEHTOB, 00pa3yloUIuXcs B AESITENbHOCTH OpPraHU3alllH, C YKa3aHHEM CPOKOB XPaHEHMS.

10.6. XpaHneHue 1en y UCIIOJHUTEIIEH 3alperaeTcs.

10.7. OOpamieHusi TpakJaH MOTYT HaIpPaBIsATHCA B apXUB 0€3 pacCMOTPEHHs, €CIU B
HUX COAEP)KATCS PACCY)KIEHUS TI0 HW3BECTHBIM MpoOJIeMaM WM IMOJHUMAIOTCA — YKe
pElIeHHbIE BONPOCH,  HE Tpedyrolue  JOMOJHUTENIBHOIO  PACCMOTPEHMs, a TaKxke
0ECCMBICIIEHHBIE TI0 COACPIKAaHUIO.

10.8. Pemenne o cimcannu yKa3aHHBIX oOpareHui npuauMaeT 3aBenyronmi J[OVY.

I[MTPUJIOXXEHHUE
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